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Summary 


Value 


Word 
limit 


Due Date 


Learning 
Outcome 
S 


You are a group of digital continuity consultants 
tasked with defining, presenting and demonstrating 
a workable strategy for managing the online 
existence of a community group (for example, this 
may include their Facebook postings, web pages and 
social media) over time. 


40% overall: 20% for individual contribution, 20% 
group contribution 


3,000 - 5,000 words (excluding tables and 
references) 


4 October 2024 


e Explain the role that records and archives play 
in organisations and society; 

e Evaluate and apply archival frameworks, 
policies and best practice for the preservation of 
digital resources as evidence, memory and 
cultural heritage; 

e Specify functional requirements for and evaluate 
digital repository platforms, technologies, 
systems and tools; 

e Identify and evaluate digital archiving tools and 
services for users 


Assessme 
nt 
Criteria 


Submissi 
on 


Generativ 
e AI 
tools 


STEPS 


e Analysis of a community group and their records 

e Development of appropriate digital archiving 
strategy for a specific community relevant to 
their needs and capabilities 

e Identification and evaluation of relevant 
platform and software tools 

e Justification and guidelines for platform and 
software tools selected 

e Quality of the presentation and report, including 
teamwork, research effort and effective use and 
referencing of a range of sources. 


The individual mark will relate to the quality and 
level of your individual contribution to the 
assignment (contribution to allocated 
responsibilities) in terms of the criteria specified 
above, and will involve each student individually 
completing a Peer Evaluation Form for their group 
colleagues. 


e Report submitted by one member of the group 
e Peer Evaluation Form submitted by all 
students 


AI & Generative AI tools MUST NOT BE USED 
within this assessment for the following reason: 
This whole assessment task requires students to 
demonstrate human knowledge and skill acquisition 
without the assistance of AI. 


1. Form a project group in consultation with your tutor (3 to 4 
students per group) in the Week 6 Applied Classes. 


2. Decide on the community group that will be the focus for 
your activities before the Week 7 Applied Classes. You 
will need to submit your group choice to your tutor before 
starting work to make sure your choice is appropriate. Each 
group of students must choose a different community group. 


NOTE: please do not contact the Community. All the 
information you need can be drawn from the website and 
the social media sites of the group along with your 


additional research and assumptions (which you will need 
to justify). 


TASKS 


1. Investigate the background of your community group, using 
relevant websites, social media and published information to 
identify challenges and problems specific to your group. You 
should address the following questions: 


a. What is the mission and core business of this group? 
What is its structure? What are its core functions? 

b. What is the regulatory environment in which it 
operates? How will this influence the development of a 
digital archive? 

c. Who are the people involved with the group? What 
tools, resources and digital competencies are they likely 
to have? 


d. Why is the group interested in preserving its online 
production? Who will be interested in accessing its 
digital archive in the future and which records will they 
be particularly interested in accessing? 


2. Identify, test and evaluate three free software tools to 
archive online resources such as Facebook, webpages and 
other social media. 


3. Identify and evaluate at least two free platforms to host the 
digital archive. 


4. Develop a set of guidelines and recommendations for the 
digital archive and its implementation, including: 


a. Identification and selection of materials to archive 
b. Use of a specific online platform 
c. Use of specific software tools 


d. Formats and Metadata requirements 
5. Develop a long-term preservation management plan 


6. Discuss the resource implications of your solution and the 
constraints associated with implementing a digital continuity 
strategy in a community group. 


DELIVERABLES 
Report 


Your report should include: 


1. A front page identifying your community group, and your 
project team. 


2. Ajustification of your assumptions about the community 
group, its records and the capabilities of its members. 


3. A background analysis of the community group focussed on 
its aims, its members, its online presence and its interest in 
developing a digital archive 


4. Areport of your evaluation of three free software tools and 
two free platforms 


5. A section describing and explaining your guidelines in details 
with specific recommendations for the digital archive 


6. A discussion of the resource implications of your solution and 
of the constraints associated with implementing a digital 
continuity strategy for the community group. 


7. Full citations in the text of the report to all references you 
have used in your analysis, and a complete Reference List 
using the APA7 Style. (See the note below on referencing the 
website and social media posts of your community group) 


8. A statement, agreed to and signed by all team members, that 
describes the sections or aspects researched and written by 
each team member. 


The report should be at minimum 3000 words - but expect to write 
more. All components of the task must be done and presented in 
the Report. 


Peer Evaluation Form 


You will also submit a completed Peer Evaluation Form that will be 
taken into account when calculating your individual mark. 


ALLOCATION OF MARKS 


Group Assessment: 20 marks 


The Group Mark will relate to the whole Report. See the Marking 
Guide for allocation of the marks to each part. 


Individual Assessment: 20 marks 


Assessment for the Individual mark will relate to the quality of the 
work undertaken by the student in their contribution as reflected in 
the statement and peer evaluation form. 


REFERENCING 


You must acknowledge any sources that you use in this assignment, 
so that it is clear what are your ideas and what are the ideas of 
others. Use the APA7 Citation Style 
(https://guides.lib.monash.edu/citing-referencing/apa7th) to provide 
enough information about your references so that a future reader 
may locate and read the original source. 


Note on citing the community organisation’s 
website and social media 


When citing the community organisation’s website, you must cite 
the exact webpage. Repeated references to the homepage for 
information that is not included on the homepage do not count as 
references and will considered to be unsubstantiated assumptions. 
Similarly, if you refer to a social media post, you must refer to the 
exact post. 


Please also note the following from Monash’s Student Academic 
Integrity: Managing Plagiarism and Collusion Procedures, available 


at https://www.monash.edu/students/study-support/academic- 
integrity 


Plagiarism occurs when students fail to acknowledge that the 
ideas or work of others are being used. Specifically, it occurs 
when: 

e other people’s work and/or ideas are paraphrased and 
presented without a reference; 

e other students’ work is copied either in whole or in part; 

e other people’s designs, codes or images are presented as 
the student’s own work; 

e phrases and passages are used verbatim without quotation 
marks and/or without a reference to the author or a web 
page; or 

e lecture notes are reproduced without due 
acknowledgement. 


